A Dutch Taiwan branch office is looking for a translator/administrator:

Job description:

Translation: fluently in English and Chinese languages including your native language, accurately convey the meaning of written words from one language to another.
Simultaneous Interpretation: fluently in English and Chinese languages including your native language, interpret verbal communication from one language to another via on site or remote.
Proofreading: fluently in English and Chinese languages including your native language, review and edit content for spelling, grammar, punctuation, terminology, consistency.

Project admin (5-10%): petty cash and invoices, contact window to client for overseas technical experts, general office administration

Required skills and qualification:

· Proactive

· Passion in languages

· Excellent communicator

· Good people skills

· Team player

· Work under pressure (timeline)

· At least 2 years of simultaneous interpretation experience: Chinese to English and vice versa

· C1 or equivalent professional qualification in Chinese or English

We offer:

· Attractive salary and benefits

· Flexible working hours

· Exposure to international business practice

· Unique national significant project environment

Interested party please e-mail your CV including your e-mail address and cellphone number to: bwei@naco.com.tw  Attention: Ms. Bonnie Wei
